
 

 
 
Trademark Registration Guide 

Description: This guide provides detailed instructions for registering a trademark in the United 
States. It includes an overview of trademarks, the steps to register a trademark, and important 
considerations to keep in mind during the process. 
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1. Overview of Trademarks 

A trademark is a word, phrase, symbol, design, or combination thereof that identifies and 
distinguishes the source of goods or services of one party from those of others. Trademarks are 
used to protect brand names and logos used on goods and services. 

 

2. Benefits of Trademark Registration 

• Exclusive Rights: Grants the exclusive right to use the trademark in connection with the 
goods or services listed in the registration. 

• Public Notice: Provides public notice of your ownership of the mark. 
• Legal Protection: Gives you the ability to take legal action against others who use your 

mark without permission. 
• Nationwide Protection: Offers nationwide protection for the mark, rather than being 

limited to the geographic area of use. 
• Customs Enforcement: Allows you to record the trademark with the U.S. Customs and 

Border Protection to prevent importation of infringing goods. 

 

3. Types of Trademarks 

• Standard Character Mark: Protects the words themselves, regardless of how they are 
stylized. 

• Stylized/Design Mark: Protects the specific design or stylized presentation of the mark. 



 

 

• Composite Mark: Includes both words and a design. 
• Service Mark: Used to identify and distinguish the services of one provider from those of 

others. 

 

4. Steps to Register a Trademark 

Step 1: Conduct a Trademark Search 

Before applying, conduct a trademark search to ensure your mark is not already in use. You can 
use the United States Patent and Trademark Office (USPTO) Trademark Electronic Search System 
(TESS) for this purpose. 

1. Visit the TESS Website: Go to TESS. 
2. Search for Similar Marks: Enter your mark and search for existing trademarks that are 

similar to yours. 

Step 2: Determine the Basis for Filing 

You can file a trademark application based on: 

• Use in Commerce: If you are already using the mark in commerce. 
• Intent to Use: If you plan to use the mark in the future. 

Step 3: Prepare Your Application 

Gather the necessary information for your application: 

• Owner’s name and address 
• Clear representation of the mark 
• Description of goods or services 
• Basis for filing (use in commerce or intent to use) 

Step 4: File the Application Online 

1. Visit the USPTO Website: Go to USPTO Trademark Application. 
2. Select TEAS Form: Choose the appropriate TEAS (Trademark Electronic Application 

System) form: 
o TEAS Plus: Lower filing fee, but stricter requirements. 
o TEAS Standard: Higher filing fee, but more flexibility. 

3. Complete the Application: Fill out the application form with all required information. 
4. Pay the Filing Fee: The fee varies depending on the type of application (TEAS Plus or 

TEAS Standard). 

 



 

 

Step 5: Monitor the Application Process 

After filing, monitor the status of your application through the USPTO’s Trademark Status and 
Document Retrieval (TSDR) system. 

1. Visit TSDR: Go to TSDR. 
2. Enter Application Number: Enter your application number to track its status. 

Step 6: Respond to Office Actions 

If the USPTO issues an Office Action (an official letter requiring additional information or 
corrections), respond promptly to address any issues. 

Step 7: Publication and Opposition 

If the application passes the initial review, it will be published in the Official Gazette. During this 
time, third parties can file an opposition to your registration. 

Step 8: Registration Certificate 

If no opposition is filed, or if you overcome any opposition, the USPTO will issue a registration 
certificate. 

 

5. Post-Registration Steps 

Step 1: Use the ® Symbol 

Once your trademark is registered, use the ® symbol to indicate that the mark is registered with 
the USPTO. 

Step 2: Maintain Your Trademark 

To keep your trademark registration active, you must file periodic maintenance documents: 

• Between the 5th and 6th Year: File a Section 8 Declaration of Continued Use. 
• Between the 9th and 10th Year: File a combined Section 8 Declaration and Section 9 

Application for Renewal. 
• Every 10 Years: Continue to file a combined Section 8 and Section 9 every ten years. 

Step 3: Monitor and Enforce Your Trademark 

Regularly monitor the marketplace for potential infringement and take action to enforce your 
rights if necessary. 



 

 

6. Important Considerations 

• Hire a Trademark Attorney: Consider hiring a trademark attorney to help navigate the 
complex application process and to ensure your trademark is properly protected. 

• International Protection: If you plan to use your trademark internationally, consider 
registering your mark in other countries through the Madrid Protocol. 

• Infringement Risks: Be aware of the risks of trademark infringement and take proactive 
steps to protect your intellectual property. 

• Renewal Deadlines: Keep track of renewal deadlines to avoid losing your trademark 
rights. 

For further assistance with your trademark registration or if you encounter any issues, please 
contact us at sales@vre.us. Our team of experts is ready to help you navigate the registration 
process smoothly. 

 


